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OBIIHE ITOJIOKEHMA

Hacrtosmas NO/DKHOCTHAS HHCTPYKIHSA OmpenenseT (yHKIIHOHATbHbIE 00S3aHHOCTH, MpaBa H
OTBETCTBEHHOCTh 3aMecTHTeNIs JHpeKTopa Io ydeOHOil pabote (mamee — VYP) VupexneHus
obpazoBanus «Kowtewk «Asskan» (Janee — KOJUTeIK).

3aMecTUTeNb AUpeKTopa o Y P mo uauHseTcs HermocpeicTBeHHO J[peKTopy KoJUIemKa.

Ha pomxHOCTE 3aMecTHTend JUPEKTOpa II0 VP HazHauaeTcs JHII0, HMEIOIIee BEICIIEE
MEIUIIHHCKOC B OTACIbHBIX CIYIaAX II€HarOTHYECKOC 06pa3033HHe H CTax pa60T51 Ha
IEJarorH4eCKuX HJIH PpYKOBOAITHX JOJLKHOCTAX HE MCHEC 5 nerT.

3aMecTUTe!Ib AUPEKTOpa 1o Y P 10/uKeH 3HaTh:

- VcraB KoJUIenKa;

- KoHctutymuto Pecrrybnuku KaszaxcraH.

- TIpaxnanckuiit Kogexe Pecrrydmiku Kazaxcras;

- Hanorossiit Kojeke Pecnyomku Kazaxcran;

- Tpynosoii kojiekc Pecrryomiku KazaxcraH;

- 3axkoHbl PecrmyOnuku Kazaxcran "O0 oOGpa3zoBanun', "O rocymapcTBeHHOM mnpeampustun”, "O
Ooprbe ¢ xoppymiueit", "O s3pikax B Pecrryonnke Kazaxcran";

- Konmenmmo passutusg odpaszosanus B PK 1o 2010;

- Konnemmro pa3Burus 3apaBooxpadHeHus B PK;

- TocymapcTBeHHbIE 00s3aTeIbHbIe CTaHIapThl 0OpazoBaHus Pecyonukn Kazaxcras;

- TrocylapcTBEHHbIE MPOrPaMMBbI Pa3BUTHS 00pa30BaHU;

- OCHOBBI IT€JIar OTUKH U IICHXOJIOTUH;

- JIOCTHZKEHHS COBPEMEHHOII Ie/JarOrH4ecKoil HayKH U IIPAaKTHKH;

- MHHOBAIIMOHHBIE METO/BI YIIPABJIECHHS,;

- OCHOBBI 3KOHOMHKH, ITpaBa, COI[HOJIOT HII.

- TpaBWIa H HOPMBI OXpaHbl Tpy/la, TEXHUKH 0€30MacHOCTH U MIPOTHBOIIOKAPHOI 3aIIUTHI;

- KOHBEHITHIO O IIpaBax peOeHKa;

- TICHUXOJIOTHIO JIHYHOCTH U AU} PepeHINaTbHYO TCHXOIOT HEO.

- OCHOBBI (PH3HOJIOTHHU U THTHEHBHI;

- TEOPHUIO H METOJbI YIPaBICHUS 00pa30BaTeIbHBIMUI CHCTEMaMIU;

- Opra"m3anup GUHAHCOBO-XO03SICTBEHHOII IeATeIbHOCTH KOJUIe/IKa,;

- Tlomutuky B 00IaCcTH KauecTBa;

- TpeGoBaHMS BHYTpeHHeil JokyMeHTaun CHCTeMbl MEHEKMEHTa KauecTBa;

- HACTOSIIYIO NOJLKHOCTHYIO HHCTPYKIIHIO.

Ha Bpems oTCyTcTBHSA 3aMecTHTENS JupekTopa mo YP (KomMaHIHpOBKa, OTIYCK, 00JIe3Hb, IIp.) ero

00S3aHHOCTH MHCIIONHSAET 3aMECTUTENh, KOTOPBI HeceT OTBETICTBEHHOCTh 3a HalIekallee HX

HCIIOTHEHHE .

JOJDKHOCTHBIE OBA3AHHOCTH

3aMecTHTeNIb qUpeKkTopa no YP obs3aH:

- opramu3oBaTh paboTy u 3(dexTHBHOE B3aNMOIEHCTBHE BCEX CTPYKTYPHBIX I0jpa3jieleHuit
CBSI3aHHBIX C YU€OHBIM IPOIIECCOM;

- obecmeunBaTh BBIMOTHEHNE YIeOHOTO IIaHa M0 KaKIO0M CIIeIHaTIbHOCTH;

- TPUHHMAaTh Mephl M0 0OecHeueHno yaeOHOTo Ipolecca KBaATHGUIMPOBAHHBIMU KaJIpaMH, IO
Pa3BUTHIO UX IIPo(decCHOHATBHBIX 3HAHUI H OIIBITA;

- cmocoOCcTBOBaTh  Pa3BUTUIO  TPYAOBOIl  MOTHBAlMM, HHUIIMATUBBI U AaKTHBHOCTH
mperoiaBateieii, 1abOpaHTOB, IepCOHAIA CBA3aHHOTO C YUeOHBIM MPOIIECCOM.

- COCTaBILTE:
- IUTaH paboThHI MeAAaroTHIECKOTO COBETA,
-  HMHIUBHAyalTbHbI ILUIaH KOHTPOJIS Y4eOHOTO TpoIecca;
- IUIaH IIpHEMa B KOJLIETK;
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- ILIaH NpodeccHoHaIbHON OpHEeHTAIHOHHO paboThL;
- TIepCIeKTUBHBII IUIaH 10 MOBBIMEHHI0 KBATN(UKAITIH MPero1aBaTeeil;
- IUIaH paboThl KabiHeTa (GU3KYIBTYpPhl H CIIOPTHBHBIX CEKITHIL;
- IUIaH MOJATOTOBKU KOJUIE/Ka K Hadary yaeOHOTO roja;
- IUIaH paboThI MO aJaNTaI yUalIuxcs HOBOro Habopa;
- rpadukH yaeOHOTO Ipolecca;
- pacmmcaHHe 3aHATHII, SK3aMEHOB;
- pacrucaHHe 3BOHKOB;
- Trpaduk 3arpyKeHHOCTH ayIUTOpHOTO (hOHIA;
- pacmmcaHHe TeKYIHX H FOCYIapCTBEHHBIX 3K3aMEHOB;
- Trpaduk paboThl KpyAKKa MO H3YUSHHIO Ka3aXCKOTO S3bIKa CPe/IH WICHOB KOJLIEKTHBA;
- rpaduk OHOIMOTEUHBIX YPOKOB;
- rpaduk mocenieHns reaeOHO-MPOPIIAKTHIECKIX YPOKOB Yaanuxcs 1 Kypcos;
- Trpaduk mpoBeIeHNS OTKPBITHIX YPOKOB.
- COCTaBIIITh NIPOEKTHI IPHUKA30B Ha:
- Tapu]uKaIHOHHbIE HATr PY3KH IpenogaBaTeneit
- 3aBeIyIONINX KaOMHeTaMH U J1a00paTOPUSIMU;
- cocrtaB IIMK;
- TIepeBO/I YUalIHXcs ¢ Kypca Ha Kypc;
- coctaB komuccuu I'KK;
- CTapoCT IPYIIIL;
- ydanmxcsi 0cBOOOKIEHHBIX IO (PH3NIECKOi KYIbTYpe;
- aKaJeMHYEeCcKHil OTIYCK yJalluxcs;
- TIPUCBOEHHE KBaIM(UKAIIIH BbIIaYH JUILIOMOB.
- OCYHIECTBJIATh KOHTPOJIS 3a:
- KauecTBOM IIOJITOTOBKHU CIEIIHATICTOB;
- COCTaBJI€HHE U BBIIOJHEHHE padO4YHX MpOorpaMM B COOTBETCTBHH C TOCYIapCTBEHHBIM
OO0meo0s3aTeIBHBIM CTaHIapTOM o0Opa3oBaHus PK;
- yTBepKIeHHe OHIETOB I TeKYIIUX U TOCyIapCTBEHHBIX 3K3aMEHOB;
- mpoBouT aHanu3 pabotel KK u pa3pabaTbiBaTh MEpONpHATHSA IO YIYUIIEHHIO KadecTBa
MOJIFOTOBKH CHEIHATHCTOB;
- TIPOBOJUTH MOHHUTOPHHT 32 JIeITeIbHOCTBIO MPETI0IaBaTe s Ha 3aHITHSX;
- BecTH paboTy IO COCTaBJICHHIO U OOHOBJICHHIO OaHKA JaHHBIX 10 KOHTPOJIIO 3HAHUI ydalxcs
IO CIIEIHATBHOCTSIM, KypcaM;
- TPOBOJUTH CMOTPBI-KOHKYPCHI KabuHeTOB U Jabopatopuii, pabotsl IIMK, mpodeccnonaIbHBIX
KOHKYPCOB YJaIlnxcs;
- OTBeuarTh 3a:
- COCTaBJIEHHE CTaTHCTHYeCcKoro otueTa mo ¢popme 2 HK;
- BeaeHue GopMbl 2 «YUeTa 9acoB IperogaBaTelieii»;
- COCTaBJIeHHe TaOIUIbl yCIIeBaeMOCTH H TOCENaeMOCTH YIalXCs;
- CBOEBPEMEHHOCTh U IPABIJIBHOCTH 3AIOJTHEHHS SK3aMEHAIIMOHHBIX BEJIOMOCTEl, CBOJIHBIX
BEJIOMOCTEI, 3aUETHBIX KHIUKEK, THUYHBIX KapTOUeK yJalIuxcs;
- cocTaBieHHe al(paBUTHOI KHUTH,
- BeJleHHe Tabems yueTa MPOIYIIEHHBIX U 3aMeNIeHHBIX YPOKOB;
- CBeJIeHHS O TPYIOYCTPOHCTBE BHIITYCKHUKOB KOJIIEIKA;
- TIOJTOTOBKY U YTBEp:KJIeHHE JTOKYMEHTOB K BCTYIUTEIbHBIM 3K3aMeHaM;
- paboTy KpY/KKOB IO H3YUEHHIO Ka3aXCKOTO S3bIKa Cpeil KOJUIEKTHBA;
- TOJTOTOBKY MaTepHaJOB Ha IIEJICOBET.
- obecrmeunBaTh pazpadotky Ileneit B 061acTu KauecTna,
- IOJAep/KUBATh B pabodeM COCTOSHHU U TIOCTOSHHO yinyuniaTh CHcTeMY MEeHeKMeHTa KadecTBa
KOJUIe]DKA.
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3. IIPABA

3.1 3amecturens AupekTopa 1o YP uMmeer mpaso:

BHOCHTBH Ha PacCMOTPEHHE JUPEKTOpa KOJUIeKa MPeIsIOKEHIS M0 YAYUIICHHIO JesSTeTbHOCTH
U COBEpIIEHCTBOBAHIIO METOJI0B PabOTHI, 3aMeUaHusI 10 JIeSTeIbHOCTH OT/IE/IbHBIX pabOTHHKOB
KoJUIe/Ka, IpejjaraTh BapuUaHThl YCTPaHEHHS HMEIOIMNXCS B JIEATEIbHOCTH KOJUIEIKA
HEI0CTAaTKOB;

y4acTBOBATh B 00CYKICHHH BOIIPOCOB, KACAIONTUXCS UCIIOIHAEMBIX UM 00S3aHHOCTEI;
OCYIIECTBIISITh B3aUMOJCHCTBHE C COTPYJHHKAMH BCEX CTPYKTYPHBIX IIOJIpa3jieIeHIil
KOJUIe/IKa,;

3alpalmBaTh JHYHO MJIH [0 TMOPYYCHHIO JHPEKTOpa KOJUIeMKa OT pPYKOBOJUTENeH
CTPYKTYPHBIX IIOJIpa3/ieieHuil U OTJEJIbHBIX CIHEIHATHCTOB HH(POPMAIUI0 U JOKYMEHTHI,
HeoOX0UMbIe JIIS1 BBIOJIHEHNS €T0 JOKHOCTHBIX 00S3aHHOCTEIT;

MOJIMICHIBATh U BU3HPOBATh JIOKYMEHTHI B IIpe/ieiaX cBOei KOMIIETEHITHH;

JIelicTBOBATh B IpejieaX CBOEH KOMIIETEHIIMH OT UMEHH KOJUIEIKa, BECTH JIEIOBYIO MIEPEIUCKY
C BBINIECTOANTUMH YIe0HO-METOIHIeCKUMHU OpPTraHaMU;

H3/]aBaTh paclopsuKeHUs 1Mo yaeOHOI 9acTH, 1aBaTh YKa3aHHs PYKOBOJAHTEISIM MOIpa3eIeHHil,
HaXOJSAITNUMCA B IO JUHHEHHH, TIPENo/JaBaTe/IsIM, COTPYIHHKAMHU CTYI€HTaM KOJLIe Ka;
OCYIIECTBIISITh MPOBEPKY JIEATEILHOCTH CTPYKTYPHBIX MOJpa3AeieHNll CBA3AHHBIX C yaeOHBIM
MIPOIECCOM;

HajlaraTb Ha CTYISHTOB, COTPYAHHUKOB W IIpelojiaBaTeleil B3bICKAHHSA B YCTHOH Qopme:
3aMedaHus, BHITOBOD;

CTaBUTh BOIPOC Iepe]] ITUPEKTOPOM O MOONIPEHHN WIH HaKa3aHUH OT/ENbHBIX CTYJIEHTOB,
COTPYIHHKOB U Iperno/iapaTesieil ¢ BHECEHUEM B JIMUHOE JEIO.

4. OTBETCTBEHHOCTDb

4.1 3amMecTuTelb IUPEKTOPaA 10 YP HeceT OTBETCTBEHHOCTD 3a:

HUCTIOJMHEeHHe  (Hajuexkamiee  HCIONHEHHEe)  CBOMX  JIOJUKHOCTHBIX — 00sI3aHHOCTET!,
MPeITyCMOTPEHHBIX HACTOSIIEH JIOUKHOCTHON HHCTPYKIMHEH, B Ipeleiax, OIpelleleHHBIX
JIeliCTBYIONIUM TPYAOBBIM 3aKOHO1aTenbcTBOM Pecydmiku Kasaxcras;

COBEpILIEHHbIE B IIPOIIECCE OCYIIECTBIEHHS CBOCH JeSTeIbHOCTH IpaBOHApYIIEHHS — B
mpejiesiaX, OmpeleIeHHbIX IeHCTBYIONINM aIMHHUCTPATHBHBIM, YIOJIOBHBIM U TPaKIaHCKUM
3aKoHOJaTenbcTBOM Pecyonuku KazaxcraHs;

MPHYNHEHNE MaTepHalIbHOTO yiiepda — B Ipejeiax, olpeleleHHbIX IeHCTBYIONINM TPYIOBBIM,
YTOJIOBHBIM U TPakJaHCKUM 3aKOHO 1aTeIbcTBOM PecnyOmuku Kaszaxcras;

3a coXpaHeHNe KOH(UIeHIINaTbHON HH(OpMAITUH, H3BECTHON €My TI0 POJIy €r0 AeSTeIbHOCTH;
3a BBIMIOJIHEHUE TIPHKA30B, PACIIOPSLKSHIIT U MOPYIeHHIl pyKOBOCTBA KOJIIEKa;

3a COOITI0JIeHNE TPYIOBOI TUCITUILIHHEI;

BBITIOJTHEHHE (QYHKITHI, ONpe/IeIeHHBIX B JOKyMeHTan CHCTeMbl MEHeUKMEHTa KauecTBa;
peanuzanito [ToTUTHKHN KOJUTe Ka B 001acT KadecTBa.
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JHUCT PETUCTPAITAN M3MEHEHNI

Ne m3BemieHnd, HA ) (O ——
Ne Homepa OCHOBAHHH PHO 1 J0KHOCTH JHIA, BHECHIET O inecﬁl;arou ?
n/n JHCTOB KOTOpOro BHeceHO H3MeHeHHS
H3MeHeHH4, 1aTA
H3MeHeHHe
JHUCT PACCBILIIKM
ara ®.J1.0. coTpYAHHKA MOIYUYHBIIET 0
Ne sks. A pya y Pocnuch 0 mosydeHnn
MOJIYYICHH H JOKYMCHT
JHUCT O3HAKOMJIEHUA
Ne JInvuHAaa
dammwing, AMS, 0TIYeCTBO JomxxHOCTH Jdata IIpamedanus
n/n HOANHCH
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